
Posi�on Announcement 
Maine Families Systems Coordinator 

Maine Children’s Trust is a statewide organiza�on based in Augusta that priori�zes family and child well-
being. We believe that suppor�ve communi�es and strong families prevent child abuse and neglect. For 
nearly 30 years, we have lead child abuse preven�on efforts in Maine and are looking for a dedicated 
family services professional who brings exper�se, technical skill, and passion that will enhance, support, 
and drive future efforts for programming all over the state.   

Overview: 

Maine Children’s Trust is seeking a highly competent project administrator with skills and experience in 
managing family services programming to serve as part of the management team of the Maine Families 
Home Visi�ng Program. This posi�on reports to the Execu�ve Director. The major focus of this posi�on 
will be to work with early childhood system and state agency partners on joint efforts to strengthen a 
statewide collabora�ve system of supports for young children and their families. The Systems Coordinator 
will provide planning and opera�onal management support. Addi�onal responsibili�es will include grant 
management du�es, federal grant prepara�on and repor�ng, and assistance with a variety of program 
related management tasks and projects.  

Requirements: 

• Proven experience in human services program/project management
• Familiarity with federal grants management
• Knowledge of early childhood and human services programming
• Ability to work effec�vely independently and as part of a team
• Ability to plan, coordinate, implement and manage mul�ple ac�vi�es at once
• Ability to effec�vely convene and lead teams, coali�ons and working groups
• Ability to evaluate and apply data to quality assurance and improvement strategies
• Availability to work during typical business hours
• Ability and willingness to travel in state, with out of state travel also required occasionally
• Outstanding verbal and writen communica�on skills

The ideal candidate will have strong organiza�onal skills to manage diverse responsibili�es, proven 
experience in program management using data driven prac�ce, strong collabora�on skills, outstanding 
verbal and writen communica�on skills and a MA/MS in human development, public health, social work, 
family services or other relevant area. This posi�on is a full-�me salaried grant-funded posi�on based in 
Augusta and comes with some opportunity to work remotely. The salary band range for this posi�on type 
is $68,835-$79,425. 

Maine Children’s Trust is an equal opportunity employer. All qualified applicants will receive considera�on 
for employment without regard to race, color, religious creed, gender, na�onal origin, ancestry, age, 
physical or mental disability, or sexual orienta�on. 

To Apply: 

Interested and qualified applicants: Please send a leter of interest, along with a resume and contact 
informa�on for three professional references to info@mechildrenstrust.org 

mailto:info@mechildrenstrust.org

